SANMATEO COUNTY OFFICE OF
EDUCATION

CLASSTITLE: DIRECTOR, INTEGRATED TECHNOLOGY SUPPORT

BASIC FUNCTION:

Under the direction of the Chief Technology Officer, plan, organize, coatridirect
operations and activities involved in the programming, development, operation, analysis,
maintenance and repair of designated County Office and school district computer systems,
databases, hardware, software and peripherals; plan, organize, control and direct the data
collection,entryandreportingof all informationfor all CountyOffice student
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Plan,organize controlanddirectthecollection,dataentryandreportingof all datafor students
in County Office Special Education, Court and Community student programs.

Establishandmaintainreportingtimelines,deadlinesandpriorities; assurell submissions
comply with established standards, requirements, laws, codes, regulations, policies and
procedures.

Develop, document and implement data governance and data quality standards, processes and
proceduregor useby all CountyOffice staffresponsibldor dataentry, processingandreporting.

Coordinateanddirectcommunicationso meetCountyOffice needsandassuresmooth
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standards and requirements as needed.

Oversedhe postingof variousfinancialtransactiongndwire transferson behalfof the County
Superintendent.

Operateavarietyof office equipmenincludinga computerandassignedoftware;drive a
vehicle to conduct work.

Coordinate, attend and conduct a variety of meetings; present materials and information
concerninglata,data governancandstudentinformationreportingbestpracticesjssuesneeds
and activities; attend and participate in various committees, workshops and conferences.

Attendmeetingsandtrainingconferencesasrequired.

Maintainprofessionabndtechnicaknowledgeby attendingcoursesandsystemntraining,
reviewing professional publications, and conferring and collaborating with others in the
professional community

Assistthe Chief TechnologyOfficer in buildingandimplementingdepartmenandteam’s
strategic plan.

Assistin thedevelopmenandthe managemenif the IntegratedlTechnologyServicesudget.

OTHER DUTIES:
Performrelateddutiesasassigned.

KNOWLEDGE OF:
Managemenof operationsandactivitiesinvolvedin theprograOl Tc 0.01 To(eO Td [(pr)3 .003 TctPw. Tw
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Interpret,applyandexplainlaws,codesyegulationspoliciesandprocedures
Directthemaintenancef avarietyof reportsrecordsandfiles relatedto assignedctivities.
Work indegpendently with little direction.

Planandorganizework.

Communicateeffectivelyorally and in writing.
Establishmodel,andmaintaincooperativeandeffectiveworkingrelationshipswith others.
Maintain various records related to work performed.

Understanéndfollow oral andwritteninstructions.

EDUCATION AND EXPERIENCE:
Any combinatiorequivalento: Master'sdegredn computersciencepusinesadministrationpr
related field, and seven years of increasingly responsible experience mamagnagnming,
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